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Tally. ERP 9
Tally is a financial accounting software package. It is a complete business accounting
and inventory management software that provides various facilities like Government
supported formats, multilingual operations, processing for small and medium
businesses in India. Tally products are transforming businesses across industry in over
100 Countries. Latest version is Tally. ERP 9.

Account
Profit, Loss, Purchases, Sales, Ram, Mohan, Bank, Cash, Computer,
Machinery, Furniture, Assets, Deposit, Interest, Discount, Wages Etc.

Classification Of Account
1-Personal Account

2-Real Account

3-Nominal Account

1-Personal Account:-
I8 W1 Wil fhRy fed a1 I¥em & 9™ & 997U ST 8, J Personal

Account (IfFTTT W) HEATT ® | ST— Mohit, Rahul, Bank, Abc Company, Capital, Drawing
etc.

2-Real Account:-
98 @ o R avg a1 Fwufd onfe | dWIad 8d § Real
Account (ARdP @) HET 2 | SI9— Cash, Computer, Machinery, Furniture, Assets etc.

3-Nominal Account:-

qg WA ST dH—8If, MI—ug, iR HI—fahy I AH=fd 81 &
Nominal Account (FTHHTH D GTd) Paelld 2| S¥— Interest, Discount, Wages, Purchases,
Sales, Profit & Loss etc.

Rules of Accounting
Personal Account

1-Who is receiver (umr arem ) Debit
2-Who is given ( S arer ) Credit
Real Account

3-What come in (em grem ) Debit
4-What goes it (s arem ) Credit
Nominal Account

5-Loss & Expenses (=rfy, @af )  Debit
6-Profit & Income (o™, 3mg )  Credit
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TALLY GROUP

PRIMARY GROUP

1-  Capital Account
2-  Loans Liabilities
3-  Current Liabilities
4-  Fixed Assets
5-  Investment
6-  Current Assets
7-  Miscellaneous Expenses (Assets)
8-  Suspense Account
9-  Branch Division
10- Sales Account
11-  Purchase Account
12-  Direct Income
13- Direct Expenses
14-  Indirect Income
15-  Indirect Expenses
SECONDRY GROUP
16- Reserve & Surplus (Capital Account)
17-  Bank Over Draft (Loans Liabilities)
18- Secured Loans (Loans Liabilities)
19-  Unsecured Loans (Loans Liabilities)
20- Duties & Tax (Current Liabilities)
21-  Provision (Current Liabilities)
22-  Sundry Creditors (Current Liabilities)
23-  Sundry Debtors (Current Assets)
24-  Deposit Assets (Current Assets)
25- Loans & Advance Assets (Current Assets)
26- Cash in Hand (Current Assets)
27-  Stock in Hand (Current Assets)
28- Bank Account (Current Assets)
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1- Capital Account:-

T PR @& Yol @ ( 99 AUR SR™ &’ T )
Capital Account @ 3T Wiel ST & | SI— T8 9 10000 H TIR IR®T | (Ram
is a Capital Alc)

2- Loans Liabilities:-
MUR gRT foTT U 0T AR 6T SR 8 | 39 UhKR
P WId Loans Liabilities & 3T=¥id g0 OfId & | OI9— MM < 31U HbIH P

R WG B 10000 BT IEA A ol for |
(Rahul is a Loans Liabilities)

3- Current Liabilities:-
dlc] ST & W Current Liabilities @ 3I=¥id @il
ST & | Sre—a1iH fofar gar v, fafdy oFeR |
M o MG | 5000 BT Computer STYR TRIGT |
(Rahul is a Current Liabilities (Sundry Creditors ))

4- Fixed Assets:-
T bR BT R THfTdl & W Fixed Assets b 3T
g9 S0 2 | N—9a+, FN), WIle 3Nfe | ™ <7 10000 BT Aol B W] |

(Cell Phone is a Fixed Assets)

5- Investment Account:-

el ff bR & fafe = ﬁv_i’ g WA Investment
Account B 3T=¥Td §TT ST B | SIa—olTdTeT T, fAfsaT @, 3ier @ra anfe |

6- Current Assets:-
?:Pﬂ YJhIN Eﬁ a@ Wi%ﬂ??ﬁ Eﬁ @'Iﬁ Current Assets Eﬁ
T Wil Od B | SI9—NIhe WIdl, db Wdl, SIeN @rdr, ffJF Wrdr

e |
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/- Miscellaneous Exp. Assets:-

UE B3 UPR D W B 7, SNl URPT H
IfaRad I & »u & fbu 9d B |

8- Suspense Account:-

g Soi= Ie BT IRT a_1ER 7 37 Y&l 81 99 9
THY 3R I I-RIY Suspence Account # STel 3

9- Branch Division:-
Main companyfﬁ NI CEIE] RN 30§79 & WA Branch
Division & 3T7id 3T 2 |

10- Sales Account:-
YT bR b fdhd ATeT & WA Sales Account & JT=RTd
g9 ST ©, I 98 SUR 8 IT 9% |

11- Purchase Account:-
9T JhR & $py fhU T AT & WId Purchase
Account @ 3T §TT SITd 8, I8 98 SUR &l AT 1< |

12- Direct Income:-
I UhR & Ydel 3T oIl AR I 3 2, I8 Direct
Income ¥ ST ST 2 |

13- Direct Expenses:-

IR H S el 39 9 g fHy MU 7, b G
Direct Expenseszﬁ = T B |

14- Indirect Income:-
?T‘-ﬁ JhIx Tﬁ AYUYET GTI?ff Eﬁ Eﬂﬁ Indirect Incomefﬁ
I g91T SId &, Si—9Twd fhvram, Urd 8, U HHIe 37 |

15- Indirect Expenses:-
T TPR & UL AT & WId B Indirect Expenses

T §91U ST 8, Si— HHIS WTdl, g QTdT, fherar @rdrn, offe |
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16- Reserve & Surplus:-
ST gAY ST dTel BT & GTd Reserve & Surplus

H g9Y S 2, S— ol el Yoil 2N BIel 37 |

17- Bank Over Dratft:-
o9 db ST I 7fdh I 9 o I STBT Bank Over

Draft had & | (314 §& J F od &)

18- Secured Loans:-

9 YR & ?j?f@lﬁ FEUT & 39T Secured Loans & T+
EEIECIN IS

19- Unsecured Loans:-
| GHR & IAGRIET 0 ST DIg BN Uy
T BT SPT WAl Unsecured Loans b 3Tw¥id SR SITd %I

20- Duties & Tax:-
YT UhR &b BRI B WA Duties & Tax B ¥d T SITd
2 |

21- Provision:-
I UHR D fhU U YTdens & WA Provision & 3+ dHTU
ST 8, 99— dd4 & foIv grgem, fexw & forw uraen |

22- Sundry Creditors:-

sy # 9@ 991 <91 BT € 9 oFeR B T,
$HP @I Sundry Creditors & =9 §HTT ST © |

22- Sundry Debtors:-
afasy # 599 997 o9 81T § 9 89N TR Bd ©,
REGIRCI G| Sundry Debtors ® 33 d 91T I =

24- Deposit Assets:-
fheT 9] @ TTY Security & BU H UHAT STHT BT Deposit

Assets HEATAT &, STH— GBI & oIy 2,0000 STHT b |
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25- Loans & Advance Assets :-
| JhR B AH &1 AT GERIY Loans & Advance
Assets P 3T 3Tl = |

26- Cash in hand:-

g YU Cash & oy SWHT BIAT © |
27- Stock in hand:-

RERE Stock P %’I'Q BT © |

28- Bank Account:-
T UBR & Banks & T Bank Account § WTel ST %\r

@Iﬁ— ICICI Bank, State Bank, HDFC Bank.

Types of Voucher
1-  Contra Voucher F4
2-  Payment Voucher F5
3-  Receipt Voucher F6
4-  Journal Voucher F7
5-  Sales Voucher F8
6- Purchase Voucher F9
7-  Credit note Voucher Alt+F8
8-  Debit note Voucher Alt+F9
9-  Reserve & Surplus F10
10- Memorandum Voucher Alt+F10
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1- Contra Voucher:-

S WTd Cash IT Bank W ANRIT BId & O §b
¥ U ST BN AT Il dl STd! Hfdfse I Contra Voucher TR &R %
SII—50,000 §& # ST by |

2-Payment VVoucher:-

19 fsdT afdad &1 cash H AT Cheque?ﬁ?v_qﬁ
HIdr- fopar ST % al S9@! gfafe Payment Voucher § &R %\r SI— T BT
50,000 T YT fba |

3- Receipt Voucher:-

9 Bl & §RT &9 HHITM BE 3N, U HRd
2, dl S9dT UfAfe Receipt Voucher TR BRI 8, WII—ITH &I 5000 &I g

income g7 |

4- Journal Voucher:-

ST 910 YR BT A 8, Il 98 SUR e 1
21 1 foram T3 81 dorm utaun onfe fb ufafte Journal Voucher TR Rd 8, SikA—
RIEl < M W 50,000 B BATOR FUR BRI |

5- Sales Voucher:-

Tl UBR & I BT T 9 IR fdd BT T Sales
Voucher TR a7 SITaT 8, SRI—%am = 10,000 BT Light 927 |

6- Purchase Voucher:-
I YbN & SUR g g $hI Pl Ufdfe Purchase
Voucher TR & ST 8, STA— MM o I8 ¥ 50,000 BT AT SR TNIaT |

/- Credit Note VVoucher:-

SIq 4T 31T ATl Ao 31T & Al SHa!
Ufafse Credit Note Voucher U¥ &Y %\' SN 9 2,000 DT HTT dIId 37T |

(Sales Return)
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8- Debit Note Voucher:-

| UHR B I a9l (Ee g A1 Bl
qrol) bl YT Debit Note Voucher UR &1 STl B, STH— ¥ A NTgcl Bl 2,000

BT AT a9 fBAT | (Purchases Return)

9- Memorandum Voucher:-

S wfafte a1€ 3@ @ forw gxit 8, ar SHa!
gfafic Memorandum Voucher TR &R ¢ |

10- Reserve & Surplus:-
Y UPR b I 9 §910 ST19 diel I & WAl Bl

gfdfte Reserve&SurpIusﬁ P ST T

(Terminology of Accounting)

" ZmoR (Trade)
A HHM B S I fHAT T 9 BT B, Ay AR FHEdrr § |

" 39 (Profession)
g IR w1 @ oy fhan ar +ig W &R a1 arE s fog @
GfeTor DI IMATIHT Bl &, U2 HEATT 2 |

" e (Business)
VAT Dl AU BRI S 3T AT Y UTd hR- B Sevy I fhar 1ar g
AT BT © | AR T UM ) o & TaITd I 2 |

i_’/SuppIiers w

4 N 7. N
\_Investors \ o ] . /'{\Financiers/:‘
( Business )

wCustomersf/ T \ Banks

vl N
(Employees

Parties dealt with in a business process

" mifes (Owner)
I Afed A7 AT BT T8 Sl ATAR H LIS Yoil T & AR Bl
AT B © , AUR DI SIRGH Fed B & , a9 9 B &
AMAPR BT € 9 AUR & HAlfeTdh HEAT o |
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afe fodl @R &1 Afer® e @fdd & 1 98 Proprietor dgardr & | I
2 A7 2 W % Afdd € A1 a8 Partner dEad € | 3R Al 980 | @R
TR Gfed $9 | d1d d)ad € @ Shear Holder wEaTd & |

goh (Capital)
AR & Afeld Sl $YAT Al I AFUfd AR H e e 8 39 goll
g@ﬁ%lwﬁwgﬁwﬁsﬁaﬁ% B 8 R ISl gedl
|

amexor (Drawings)
YMUR BT ATfTd 9= ol wd & ol I9—99d IR FUR A Sl ®udl
IJT AT HpTerdl & a8 SHBT 3NNV heddidl © |

Ao (Goods)
ATl S I Bl Hed & [SadT Ha—[dshd I1 AR fHar Sirdn 2, 91 &
IR a3l & FEi0r B T Fedl A, g Afa |l ar R
qId B AP © |

g (Purchase)
fapg & S W FUR | WRIET AT 91T by IT RIS HEl Sfrdl 2 |
AR H ATl SYR AT S Wel Sl FhdTl 2 |

fassa (Sales)
ST AT 997 SIdT 8 S9 Aoy aed g

%a argdl (Purchase Return)
T4 WIS g A 9§ AT A Rl | 9o e fear Srar g
S YT AR FHE ¢ |

fassa aadr (Sales Return)
T4 99 gI AT B {Y AN A= RN | AR Sier a1 § ar 9
JHR B gt B fassa ara=ft wed 2|

<sfaar (Stock)
fosil A1 sggar # aaAE | IR O fidT W /1 | ST AT Suds ©
Stock PETATTT B | AT & < H S ATd A1 fd I8 SIdm & a8 89K
Closing Stock gelTar & , 3R 3FTel AT @ Ugal &= I8l #1ad Opening
Stock FHETT 2 |

¥ (Liabilities)
J 99 T Sl AR B 3 Afdadl ferdr 9+ Alfeld & Ufd g™ g
g, QI PEad & | I I« &I UBR & & 2 |
1—emft g1 (Long Term/Fixed Liabilities)
A I TG € S U A1 9 G FHI B 9l T AR AT W)
g Bl ©, Fixed Liabilities HEaTc 2 |
2—31e] <R (Short Term/Current Liabilities)
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A 91 ST € S UP A1l 6 Hel AT IS9H 1 HH FHI H DM Bl ©
, Current Liabilities e 2 |

" g (Assets)
IR H a9 Sl AR Haad H WEd Bl § gHid
HEATH | J & FHR B Bl e—
1—8rael /Il wHfead— (Fixed Assets)
I IR Sl AMUR B I $ (o @Rl ¥9 4 WIS Sl 8 iR o
goq & ford 81 WRIT ST 8, 9 991 Frfodl Il aefeedl g
g |
2—3¢ /3l ¥9fed— (Current Assets)
g il € o Wl ®Y 9 AR # 72} Y&l € | Cash, Bank # s

g+, Stoke g Debaters dorm 9 @ weafeqdy S I g Iudr 9 ey | uRafda
P ST Ab SRR gHfed ol 2 |

" = (Expenses)
HTel BT ST 9 S 9a- H Sl ¥d 8Id 8, d Expenses ®ead &1 3
T & UHR Bl B g
1—9ae Fg— (Direct Expenses)
T J Ed 8l & e AU AT ENIed 99d HIdTl &, I7 Al & ScareH
H HRAT T | SR DI T H Hed AT Dl ENIE I AP 9 [dshd A
Rerfd &% @9 & S @d 810 § @1 Direct Exp. ®geld 8 |
2—3ms 99— (Indirect Expenses)
Indirect Exp. 9 Exp. 81 & Ri9aT e 9] & $Ha A1 I 01 9
9 BIx dfed BRI | FEd By T g | BT 8, U Exp. @
g9 fashd fhd ST dTel AT & olTd R fdedhel w181 8ldl, I AUR &
ST BT Tl < & |

" ot (Revenue)
Goods g Serves T Market § Sale 31 IR SO Sff Uit 8kl 8, 98

Revenue HEdTdl 2 |

" 3ma (Income)
Goods T Serves & Market # Sale - R 3| S Revenue Bl & 39
g9 Income ®Bd 2 | I§ &l UPHR B! Bl ©
1—9@& 3mg— (Direct Income)
Direct Income @ Income 8 i g4 9% @aard | fAerd 2|
2—-39g& 3d— (Indirect Income)
Indirect Income @1 Income & I 8 & o | 81 Aol afed
Discount, Interest & @il €, Indirect Income BT T |
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" gcer ge (Discount)

IR §IRT Y TTEDHI BT <1 S drell RIRIT, 8¢ AT Discount Haarll
g | I8 A ISR Pl B o—

1—=qiik® seer— (Trade Discount)

IR ATl 9 G YT8h DI Ald & Hod H (B bl AT fdal Bl M
H S FHHl HAT § 98 ARG B Dl & | I8 B 91 & faha Jed
¥ ¥ g Fftad ufderd & wu § <1 91 8, 39 8e @l [9d § & 7 aR
& Sar 8, S Trade Discount &gT SITdT % |

2—1q g¢e— (Cash Discount)

AR IS & IJAR TP U8D Pl b FRFd Fay # Yaar b
@1 AT Y Bl Sl 8, PR YTed iR rafd & ugel & YIar o)
< dI 9 §B B & T 8, {5 Cash Discount %@ STl & |

Ig Discount &' Uferd & w9 ¥ fam Smar 2|

" ged *®v (Bad Debts)

TIRY BT SYR 99 T ATl B G IBA Debaters (SER) A 9T 8 9T
Y 3MILIH -8 ¥, 3T 39 SR P IHH H | S 9 78! & Ul & I
FTINT BT gad FT HEd 2 |

" 39— (Transaction)

IR | AT el B A 3R aRgall BT URWRS A&—Ua Bl
2, U0 ¥l oiF—o a1 4 BId 2 | I8 &1 g1 AU SId & G&T bl I
R AT Afd § 8 Webdl & | AR RT fbd S dTel |1 3Te=—YaT,
F—Cd HEAI & | Od AI] BT q¥d I A S1ar & 9 98 AR
@9—<a+ (Cash Transaction) ®EaITdT & |

Sq A qfds H fHar Sirer @ d SW [UR oid—ad Il (Credit
Transaction) ®&d ® |

Vouchers-
L Transactions

[ Primary Books- Registers ; z
Ciash, Prrchass, Salesslc: ]—»{ Ledgers - Collection of Accounts ]
Real [ Personal Nominal Accounts of ’ Nominal Accounts of |
Accounts L Accounts L Expenses nature Revenue nature J

Trial Balance ]

Balance Sheet ]‘—( Profit and Loss Balance }

Double Entry System
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[ Customer ]

[ Service ] [ Payment of bills ]

[ Service Organisation ]

Business Process in a Service Organisation

Customer ]—{ Demand }—»[ Trading Organisation ]

-

[ Inventory based on Customer demand ]

Sale }< [ Arrival of Stock ]

Business Process in a Trading Organisation

[ Demand ]——[ Manufacturing Organisation ]

[ Inventory"PIanning ]

[ Working Capital Management ]

Market | Finished Goods ]

Business Process in a Manufacturing Organisation
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Inventory Control
Inventory @t a1l & a¥gaii &1 Al | T |re H awgy oii- Row Material, Finished Product,
Consumable anfe @1 Stock # <@ <rar &, forad Se A1 amaggear gs, o I Item Self #
Iucte Bl 3R 39 Items &1 rjuererdr &1 acig | Business urfad =1 &1 | s Business @9 d®
AMBRI TET B Fhdl &, S1d b (b $9H a3l & 31 AR S &l fawga Bare—{dbarg 7
S |
% 3/ Inventory Control System & 7@ Sgawd 8-

1. Inventory & &y 7Y 4991 &7 A9 @1, RT9H IR 7 oF1 U$ iR & | 8F Tl

HA BT AR ST D |
2. I8 gHR=a & &1 Store # W@, S8l Sl Sexd U 1 ltem Suere F |
3. 31 Stoke ¥& 1, IRl & HS 3AAT QRN 81 G I 9918 W 8 dlel JHAM Bl HH

o ST |
4. Production @) SIRTd Ud SUBRUN ) @I IR 19 Tl 399 bl Maintain @<= vd &9

P B Y HERAT BT SHS AT |
5. Costing ta Accounting &rul &1 |gr Recordings @1 Maintain &= |

gAfely I8 Sedl & f 9l wwreHr # & sreet Inventory Control System g1 @2y 3iR g9
Je B YT H3 °§ Computer Il HIdl AGE R & |

Financial System
Financial System a1 System g g S fafi=1 e+l a1 Afddl I UFT &1 ofFiad &

# & Deal @=a g1 s= Financial Accounting @em Management Accounting gT 9T
# dfer o ¥&an 7 | Financial Accounting, Financial Statement — Balance Sheet,
Profit / Loss Account =1fe R &=l 8, stafds Management Accounting Finance
@ Time ¥ @ <1 & /a9 Manager 319+ &R el 4 &R 9 |
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